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•! Enter!the!expiry!date!against!the!other!documents!(e.g.!the!visa!expiry!date).!!!
•! Click!the!‘Upload(Files’!button!
•! Check!back!in!CMS!to!make!sure!the!correct!files!have!been!uploaded!for!the!student!

Person!record!that!
you!are!attaching!
records!to!

Select!
registration!
number!

Passport!number!is!
read!in!the!scan,!but!
can!be!edited!

Set!document!type!
(e.g.!visa)!and!expiry!


