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the timing of any prior study leave as well as the allocation criteria detailed above. If it is not 

possible for an eligible applicant to take study leave when requested, this will be taken into 

account in prioritisation of future applications. 

 Staff should provide a post-leave report to their HoD and HoS outlining the research activities, 

outputs and outcomes achieved, within three months of the end of the research study leave 

period 

 
Exceptional research study leave: 

 Will be guided by a needs-based approach – allowing flexibility to free up fixed period of time 

exceptionally, for a specific research task or tasks to be met within a short deadline. 

 Applications can be made at any time by staff on teaching + research, or staff with research 

only contracts 

 Will be for maximum 3 months duration, usually much shorter 

 May involve retaining some other workload tasks, but release from others 

 A brief application, with statement of case, should be submitted direct to HoD and DRKE 

 Applications will be considered on a case-by-case basis by the HoS, HoD and DRKE, in light 

of the strength of case, workload and resource practicalities. 
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